Job Description

Vice – Chair

Skating Club

March 30, 2005
1. In the absence of the Chair, the Vice-Chair carries out the duties of the Chair. 
 

2. Assist Chair(s) with planning and overseeing the general operations of the Club.


3. Responsible for Ice-Scheduling and has authority to book and cancel ice, and sign the arena user contract.  Attends all Arena User Meetings and receives the agenda and minutes for those meetings, and reports back to the Executive and the Chair. 

4. In consultation with the Chair and Coaches, provides and distributes schedules for all club programs.  Provides updates as required for cancellations and changes. 

5. Prepare all early and extended ice schedules and notify members of changes by posting notices on bulletin boards, e-mail and newlsetter

6. In consultation with the Coaching Committee and the Competition Director, plans and directs seminars and training programs for the Starskate skaters.

7. Chairs the Awards Committee.  Reviews how and what awards are given each year.  Reviews and revises process as necessary.  Submits the awards recommendations to the Executive for final approval.

8. Sits on the Sport Governing Body.

9. Sits on the Hiring Committee for staff.

10. Prepares brochures promoting club for the start of the season




